Media Policy- Draft
Purpose
To distribute time-sensitive information to the public; and promote government services and activities. Social media is to be used as a conversation with the public, to further the goals of the City of _____. 

Approval and Administration
The city manager and department administrators have the right to oversee and supervise usage of social media networking sites for the City of _____. It is their responsibility to review content and ensure that it complies with current city policies. 

Comment Policy 
Comments that are not relevant to the original topic, profane, obscene, contain violent content, discriminatory content, threats, content that violates a copyright or trademark, and any content in violation of federal, state, or local law are not permitted on a city social media site. All public comments are subject to public disclosure laws. The content posted by a member of the public is not the opinion of the City of _____. The social media site administrators reserve the right to remove content that violates any city policy or applicable laws. 

Compliance with Laws
Material posted on social media sites needs to be in compliance with federal, state, and local laws, regulations, and policies. All material posted by city employees is subject to public record laws. Material that is protected by copyright or trademark should not be posted or maintained on a social media site unless permission has been  granted by the owner of the intellectual property. 

Employee usage policy 
Employees of _____ City Corporation are not allowed to use a city logo, trademark, or symbol without consent of department administrators. Employees must be clear in social media posting that opinions expressed are their own are in no way are the opinions of the City of _____. Any confidential or sensitive government information, as well as any personal information of the residents of _____ is not to be used for personal or social media purposes. 

